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COUNCIL OF THE ISLES OF SCILLY
ROLE PROFILE
	Role Profile

	Job Title
	Environment & Climate Resilience Officer (Career Graded Post)
	Job No. 

(Office Use)
	
	Grade

(Office Use)
	3-5

	Directorate
	Place, Economy and Environment 
	
	

	Team
	Environment 

	Reports to 

(Job Title) 
	Head of Environment 

	Location
	Isles of Scilly
	Shift Pattern 
	As required

	DBS check required
	No


	Job Purpose
	The Isles of Scilly has an outstanding natural environment. As a member of the Council’s Environment Service, the post holder will assist and support the Head of Environment in driving forward and delivering the Council’s broad responsibilities for safeguarding the natural environment including building local resilience to the effects of climate change, local nature recovery, waste reduction, and the Council’s wider net-zero ambitions. 
The postholder will work to:

· Assist and support the Head of Environment, and the wider Council, to deliver the Council’s Climate Change Action Plan and Waste Reduction Strategy by inspiring, developing and coordinating activities.
· Assist and support the Head of Environment in relation to the Council’s statutory duty for biodiversity, local nature recovery and the Area of Outstanding Natural Beauty.
· Assist and support the Head of Environment to build effective relationships with regional and local stakeholders/partners and the local community on issues, challenges and opportunities relating to climate change, nature recovery, net-zero and waste reduction. 
· Assist and support the Head of Environment on strategy and policy development relevant to climate change, local nature recovery, net-zero and waste and resources management.
· Assist and support the Head and Environment and wider Council to deliver projects and programmes in relation to climate change, local nature recovery, net zero and waste reduction. 

· Respond to enquiries from the public and stakeholders. 
· There will be training and development opportunities which will contribute to meeting the needs of the Service, the priorities of the local authority and the local communities it serves. 

· You will be required to undertake training and development as required and be committed to maintaining and developing expertise and knowledge in line with Continuing Professional Development.
· In the interests of continuity, succession planning and flexibility the post holder will assist in the delivery of other work across the Environment Service. 


	Autonomy and Accountability
	· Working within an operational and local authority framework, work will be undertaken within council operational procedures and established procedures in respect of delivery.  Escalation to the Head of Environment or Strategic Director will be necessary where established procedures or case precedents do not exist.

· Dealing with routine work and the provision of functions which support the effective operation of the Council, within a challenging and often fluid environment.  Assimilating and analysing information/intelligence from a range of sources.


	Relationships and Communications
	· Build and maintain effective relationships with a wide range of Council officers, stakeholders and key partners to ensure that project/portfolio level issues are progressed and dealt with effectively and in a timely and efficient manner and that action is in line with Council policy. 
· Exchange information with internal and external stakeholders, in accordance with agreed Council communication lines.
· Represent the Council when working with the community

	Management of Resources
	· Due to the cyclical nature of the programme work, the role will involve ensuring that the council responds to changes in a way that does not compromise operational viability. This will include maintaining momentum and (self) motivation in adapting to changes in working.
· Contribute towards the delivery of core council services. The role will involve monitoring achievements against planned activity.
· The post holder will not have line management or budgetary responsibilities but will work closely with the Head of Environment and other council officers to deliver activity in relation to area of work.


	Main Duties 
	This is a career graded post in the Environment Services Department covering climate change, local nature recovery, net zero and waste and resources management. 
Subject to meeting the post objectives, including the requisite knowledge, skills and experience, the post holder will be able to progress from Grade 3 (Environment and Climate Resilience Trainee Officer) to a Grade 4 (Environment and Climate Resilience Officer) through to a Grade 5.
Attainment of Grade 5 is dependent on completion of a relevant accredited qualification, relevant work experience and demonstration of a high level of competency to undertake the role at that level. 

Duties include:
· Ensure that all necessary data is provided in an accurate, reliable and timely manner, and is fit for purpose in accordance with the Council’s Data Protection Policies.  
· Work in accordance with the Council’s commitment to provide a healthy and safe working environment including the promotion and implementation of health and safety policies and procedures.

· The management and maintenance of files and documents relating to climate change, local nature recovery, net zero and waste management.

· The management and maintenance of the council’s carbon monitoring data as well as inspiring, developing and coordinating activities across the Council to support net-zero targets.
· Build effective relationships with the community, stakeholders and partners.

· Support and assist the Head of Environment and wider Council to inspire, develop and coordinate projects and programmes relating to net zero, climate change, local nature recovery and waste and resources management.
· Help answer enquiries from stakeholders and members of the public.

· Liaising with partners and other organisations and networking.
· Linking in with local and regional groups on climate change, biodiversity, and net zero as well as waste and resource management.

· Carry out such duties as may be required by your line manager as appropriate to the post.

· To be responsible for drafting reports at Full Council meetings and take all necessary following action.  
· Support and assist the Head of Environment to deliver community engagement and communications relating to climate change, local nature recovery, net-zero and waste reduction. 
	


	Experience, Knowledge and Qualifications
	Qualifications
Trainee Environment and Climate Resilience Officer (G3)
Essential 
· 5 GCSE’s (or equivalent) including English and Maths at grade 6/C or above.
· 3 A-levels (or equivalent) to include Science or Geography.

Work Experience, Knowledge and Skills

Trainee Environment and Climate Resilience Officer (G3)

· Broad environmental work experience

· Attention to detail
· Excellent IT skills

· Able to communicate effectively and sensitively with the public
· Well organized

· Strong self-motivation 
· Ability to work flexibly and be adaptable 

· Willingness to learn and contribute with a ‘can do attitude’ 

· Ability to balance initiative with knowing when to seek support

· Good interpersonal skills


	Corporate Standards
	· In accordance with Council policies and guidance on information management and security, it is your personal responsibility for data protection, client confidentiality and information governance. 

· Act at all times in accordance with appropriate legislation and regulations, codes of practice, the provisions of the Council’s constitution and its policies and procedures. 

· Work within the requirements of the Council’s Health and Safety policy, performance standards, safe systems of work and procedures. 

· Undertake all duties with due regard to the corporate equalities policy and relevant legislation.


...working for a strong, sustainable and dynamic island community


