Role Holders and Responsibilities Checklists – CDM 2015
The Council of the Isles of Scilly is obliged to follow the Construction (Design and Management) Regulations 2015 in any construction work that it undertakes. This document outlines the responsibilities on the Council where it acts as a client, designer, Principal Designer, Principal Contractor or Contractor (where it operates as the sole contractor on site). The document also provides external parties with the Council’s opinion on the roles to be played by third parties that may be delivering or assisting in the delivery of the construction project.
The Council is required to ensure that any designer(s) or contractor(s) appointed to carry out the works have the required skills, knowledge and experience to undertake their role. This and many of the below requirements can be discharged through the procurement process by, for instance, asking for evidence of qualifications, utilising Health and Safety related award criteria or by including this document as a supplementary form with the relevant parts to be completed by each contractor or designer. Other elements of the requirements herein will need to be discharged through appropriate records from meetings, method statements or construction phase plans from contractors and development of a Health and Safety File.
Council Officers will be required to work cooperatively with the design team and contractor teams prior to commencement and during the construction phase to ensure that the below duties have been considered and, where required, measures put in place to adequately ensure that the requirements are met.
This document will require review throughout the construction project and should be completed, in as much detail as is possible, at project inception to ensure that all required appointments are put in place as early as possible. 

Section 1 – Scoping -  provides guidance on the requirements for a Principal Designer and Principal Contractor as well as if the construction work needs to be notification to the HSE under the CDM 2015 Regulations.
Section 2 – Clients Responsibilities - provides a checklist for Officers to ensure that the client (Council) responsibilities are suitably discharged. These duties are always applicable to the Council on any construction work irrespective of its value or duration.
Section 3 – Designers Responsibilities – identifies responsibilities that will be applicable to the Council or others where they behave as a designer. Officers should note that it is possible that the Council could be identified as a designer where it unintentionally instructs or requires a design change e.g. non-statutory design changes through planning or building control services. “In-house” design e.g. where Operational Services draws, details, specifies or produces a bill of quantities this may also bring the Council within the definition of a designer within the regulations. Where an external designer is appointed, they are required to deliver the duties set out in this section; this includes contractors who in the delivery of the construction project are required to undertake design services.
Section 4 - Principal Designer Responsibilities - identifies the duties on the Council or an appointed party acting as the Principal Designer. Where an external body is appointed, these duties should not be considered further by Council Officers, save in so far as ensuring that the Principal Designer delivers against these duties. Where no Principal Designer is appointed (must be appointed in writing) then the Council of the Isles of Scilly is the default Principal Designer.
Section 5 – Contractors Responsibilities - identifies the responsibilities that will need to be assumed by a Contractor working on the construction project (including the Council through its Operational Services team). A party may be a contractor wither where there are no other contractors on-site throughout the project, or where there is more than one contractor on-site and another party is designated as the Principle Contractor i.e. anyone undertaking construction activities that is not a Principal Contractor is a contractor.
Section 6 – Principle Contractors Responsibilities - identifies the responsibilities that must be assumed by the party with overall control of the on-site construction activities and may include the Council (where more than one contractor is present during the term of the project and Operational Services are leading/managing the construction project.
Section 7 – Construction Site Specific Requirements – identifies requirements that will need to be considered by the appropriate party(s) including contractors and/or Principal Contractors. Where an external appointment of a contractor/Principal Contractor occurs these duties transfer to that organisation.
Section 8 – Definitions – provides definitions for the most frequently used or important terms used in this document and are as defined in the Regulation.
Officers will need to consider carefully the applicability of each of the above sections in relation to their construction project. In a number of cases it is likely that third parties will be required to assist in the completion of this form e.g. designers, contractors and principle contractors. Where this is the case, Officers should coordinate via the Principle Designer with the Role Holders to ensure that each section of this form is completed in so far that it is applicable to the project. Officers and the Principle Designers should ensure that all parties working on the construction project are fully aware of and are complying with their duties in regard to the applicable aspects of the Construction (Design and Management) Regulations 2015

Section 1 – Scoping

Officers should record an answer against the questions below for their project. Officers should also record the name of the organisation (Council or Consultant) and the name of the person assigned the role of Principle Designer underneath the table below. Principle Contractors are unlikely to be identified at the early stages of the design phase but should be identified below once an appointment has been made following a suitable procurement process.
Project Name –

	Question
	Yes
	No
	Answer 

	Is there likely to be more than one contractor (includes sub-contracting arrangements) working on the project at the same time?
	Appoint a Principal Designer  (PD) who has control over the pre-construction phase of the project or undertake PD in-house at risk
Appoint a Principal Contractor (PC) i.e. the contractor who will assume the responsibilities for controlling H&S on site, or undertake PC Duties at risk
NOTE - PD appointment to be made as soon as possible but at the latest before the construction phase.
	Principal Designer not required but  Council to assume PD responsibilities as outlined in section 4
Principal Contractor not required as single contractor project. Contractor to ensure Regulations 8 (general duties) and 15 (contractors duties) are discharged
No H&S File Required but advisable to obtain as-built/installed, test certificates or layout details as appropriate.
	YES

	Is the project likely to last longer than 30 Days and have more than 20 workers on site simultaneously 

----or----

Exceed 500 person days
	Notify the HSE using form F10

https://extranet.hse.gov.uk/lfserver/external/f10
Display the notice in the site office where it can be read by any worker

Update the notice periodically if required
	No notification required
	NO


Organisation acting as Principle Designer – Ward Williams Associates
Individual fulfilling the PD role – Daryl Hill BSc (Hons) MRICS RMaPS
Organisation acting as Principle Contractor – TBC
Principal Contractor or Contractors Lead Rep – TBC
H& S File Required? – Yes
Notification required? - No
Section 2 – Clients Responsibilities
Officers should provide details on how the following requirements are going to be met during the construction project and who is responsible for their provision and upkeep.

The below responsibilities are always applicable to the Council where it is acting as the client
	Client Responsibilities
	How this is being discharged/managed

	The client must make suitable arrangements for managing a project, including the allocation of sufficient time and other resources. Arrangements are suitable where:

b) construction work can be carried out, so far as is reasonably practicable, without risks to the health or safety of any person affected by the project
	

	b) The below facilities are provided (by any person carrying out the works)
	

	B i) Adequately vented, clean, orderly, and lit sanitary conveniences must be provided or made available at readily accessible places with separate provision for men and women (except where each convenience is a separate lockable room
	

	B ii) Suitable and sufficient washing facilities, including showers (if required by the nature of the work or for health reasons) must be provided or made available at readily accessible places. These facilities should be in each and every sanitary facility, in the vicinity of changing rooms (see iv)), provide hot and cold running water, soap, drying facilities and be well lit and orderly. Separate facilities are required for men and women unless self contained or just for hand washing.


	

	B iii) Wholesome drinking water must be provided at readily accessible and suitable places. Drinking vessels should also be provided unless water supply is a water fountain type


	

	B iv) Changing rooms should be provided where specialist clothing is required and it is unreasonable to expect the contractor to change elsewhere. Facilities should be separate for men and women and include seating, where necessary allow for drying of clothing (personal or specialist) and where necessary allow for the locking away of professional clothes and personal clothes and effects


	

	B v) Facilities for rest should be provided at readily accessible places and should include adequate provision of tables and chairs, facilities for lying down (where necessary for pregnant or nursing mothers), facilities for meal prep and eating, provide boiling water, be maintained at an appropriate temperature        


	

	C) The client must make sure the above facilities are maintained throughout the project and risk to Health and Safety are managed?
	

	D) The client must issue Pre-construction information relating to health and safety risks of the project as soon as is practicable to each designer and contractor appointed to the project.
	

	E) The client must ensure that a Construction Phase Plan is drawn up by the contractor.
	

	F) The client must ensure that the Principal  Designer (formerly CDM Coordinator) prepares a Health and Safety File that: 
i) complies with regulation 12(5)
ii) is revised from time to time as appropriate
iii) is kept available for inspection by any person who may need it to comply with legal requirements (including people acquiring the property through asset disposal)
	

	G) The client must take reasonable steps to ensure that the Principal Designer complies with reg 11 & 12 
	

	H) The client must take reasonable steps to ensure that the Principal Contractor complies with reg 12 & 14
	

	I) The client must pass the H&S File to the new owner of the building or structure where it disposes of the building/structure 
	


Section 3– Designers Responsibilities

Where the Council operates as a designer, defined as a client, contractor or other person identified in the regulations that prepares or modifies plans or arranges for or instructs any person under their control to do so, the following responsibilities will need to be discharged by the Council.
It should be noted that it is possible for the Council to become a designer within the terms of the regulations by instructing changes and therefore officers will need to make sure where they instruct changes (including any changes instructed/required by planning officers or building control officers where these changes are not as a result of a regulatory/legal requirement) to the design that these are fully consider in the context of the below responsibilities. In this regard advice should be sought from other members of the design or construction team to ensure that the responsibilities are managed out.

Please note that if designs are prepare or modified outside Great Britain either the person who commissions it e.g. a design team member as a subcontract or the Council (acting as the client), need to ensure that the below duties are complied with by the non-GB based designer.
 Name of Designer(s) in Pre-construction Phase – Ward Williams Associates
Name of Designer(s) in Construction Phase  - Ward Williams Associates
	Designer Responsibilities
	How this is being discharged/managed

	Ensure client is aware of their duties under the act
	H&S Information Document relating to CDM 2015 issued to the Client detailing the responsibilities of the various parties.

	When preparing/modifying  a design the designer must take into account the principles of prevention and any pre-construction information to eliminate, in so far as is reasonably practicable, foreseeable risks from health and safety to any person -

1)Carrying out or liable to be affected by the construction work

2) Maintaining or cleaning a structure

3) Using the structure designed as a workplace
	Hazard identification and risk works shops are undertaken throughout the design phase to identify all risks associated with the undertaking and future maintenance of the work. Further assessments will be undertaken of the parties which will be affected. 
A hazard register is produced and each hazard discussed in terms of elimination of the risk where possible or reduction of the risk to an acceptable standard where this is not feasible.

The selection of materials, specifications etc. will be undertaken with the consideration of the future maintenance of the building. Long life and low maintenance materials will be utilised wherever possible.

	If elimination of risks is not reasonably practicable, the designer must take steps to -

1)reduce or control the risk through the design process

2) provide information about the risks to the Principal Designer

3)Ensure appropriate information is included in the Health and Safety File

In so far as this is reasonably practicable 
	As discussed above where elimination of the risk is not possible every step will be taken to ensure that the risk is reduced as much as possible and to a satisfactory level which can be overcome by any competent Contractor or maintenance operative. If the risk cannot be reduced to an acceptable level alternative solutions to the problem will be sought. 

	Designers must provide, along with the designs, information about the design, construction or maintenance of the structure to adequately assist the client, design team and contractors comply with their duties under the CDM Regulations 2015
	All relevant information will be provided to the rest of the project team in a timely manner and in a format suitable for all parties.


Scheme designer – Ward Williams Associates

Representative – Daryl Hill
Section 4 – Principal Designer Responsibilities

Where a Principal Designer (PD) has not been appointed (see section 1) by the Council then the following duties must be discharged by an appropriate officer of the Council who is working on the project. This person should be named at Section 1.
If a PD has been appointed the below is not required to be delivered by the Council. 
NOTE – The PD role is typically a pre-construction phase role and ceases to be applicable when design works stop or when the design becomes the contractors responsibility (e.g. in a design and build project). The H &S File is unlikely to be complete when a PD leaves before the completion of the works and therefore the incomplete H&S File will need to be passed to the Principal Contractor for completion and presentation to the client.

Name of Project Principal Designer – Daryl Hill BSc (Hons) MRICS
	Principal Designer Responsibilities
	How this is being discharged/managed

	The PD must plan, manage and monitor the preconstruction phase fully coordinating matters relating to health and safety to ensure that the project is carried out without risks to health and safety and in doing so:
	Regular meetings are being held with the other members of the design team, Lee Smith and Sam Thompson, to review the ongoing design process and the Risk Register to ensure all actions are being adequately covered.
Regular reviews of the documentation relating to health and safety are undertaken.

	Take in to account the Principals of prevention in the design, technical and organisational aspects where simultaneous works/work stages are being undertaken
	Due to the nature of the site and the proposed works the possibility of simultaneous works / works stages is unlikely. It is possible that the provision of new windows will be undertaken alongside the refurbishment of the rear extension but it is a requirement of the project that suitable programming and temporary protection is provided to ensure that member so the public and Contractor team are not at risk.

	Estimate the period of time required to complete such simultaneous works/work stages
	1 week

	Identify, eliminate or control foreseeable risks to health and safety both in relation to the construction work, occupation of the premise or future maintenance
	A hazard register is provided for the project which will identify all risks and detail those affected and the methods by which the risk is eliminated of reduced to an acceptable standard.

	Ensure designers comply with their obligations in Regulation 9
	Regular meetings are held with the design team to ensure that the design is progressing in a manner which considers health and safety. The designers have input and regularly review the hazard register to ensure that the apply the principles of prevention to their design process.

	Ensure a cooperative and coordinated approach to scheme design/development
	Regular design team meetings are held to ensure a cooperative and coordinated approach.

	Assist with the compilation of the Pre-construction information (PCI) to be issued to the designers and contractors
	WWA have undertaken a leading role in the compilation of the Pre-Construction. Relevant information has been requested from all parties and where there are gaps in the information additional surveys and reports have been requested and commissioned. A Pre-Construction information checklist has also been followed for the project.  

	Liaise with the principal contractor and share relevant information to assist with the construction phase and the construction phase plan including the pre-construction information and any information from designers
	A copy of the Pre-Construction information will be provided in a suitable format to the Principal Contractor. A pre-start meeting will be arranged on site with the relevant team members from the Principal Contractors and their selected sub-contractors, if relevant, to review the site and works to ensure that they are fully aware of the scope and the associated risks and requirements to ensure the Health and Safety of the occupants, general public and the client, design and construction teams. Discussions will also be held on the requirements for the construction Phase plan, Welfare, site restrictions etc.

	Prepare a Health and Safety File, revised from time to time, which contains relevant information that will be appropriate in subsequent projects.
	A health and Safety File will be prepared in a format required by the client. The contractor will be required to retain all relevant Health and safety Documentation within a suitable format for issuing to the PD on or near completion. The PD will request all as built information from the design team and place this within the H&S File.
The H&S File will be provided with a control sheet should and further works requiring amendment of the file can be recorded.

	Pass the health and safety file to the client
	The H&S File will be hand delivered to the Client and a representative of the client will have to sign a release form confirming its receipt.


Section 5 – Principal Contractors Responsibilities

This section applies to the Council where the Operational Services team are the lead contractor in relation to a construction project with other contractors effectively being managed by the Operation Services team. Please note that the Operational Services team will also need to deliver the duties of a contractor where it is undertaking any of the construction works itself.
These duties are also applicable to the Council where no PC has been appointed in writing and there was a requirement to do so as there is more than one contractor on-site during the delivery of  the project.

This section is not applicable to the Council where either the Operational Services team is acting as a sub-contracted team for another contractor, where there is no involvement by the Council’s Operation Services team or where there is only 1 contractor
Name of Principal Contractor – 
	Principal Contractors Responsibilities
	How this is being discharged/managed


	The Principal Contractor must draw up a Construction Phase Plan before setting up a construction site.
This must:

1) Set out the health and safety arrangements and site rules, taking account of the industrial activities taken place on sit, and

2) Where applicable,  include specific measures covering the following work areas which place workers at particular risks from  A) burial, engulfment or falls from height where the risk is aggravated by the nature of the work/environment, B) particular risks from chemical or biological substances constituting a particular danger to H&S or involving legal requirements for health monitoring, C) work requiring designation of controlled or supervised areas under the Ionising Radiation Regulations 1999, D) Work near high voltage power lines, E) Work with risk of drowning, F) Work on wells, underground earthworks or tunnels, G) Work with divers having an air supply system, H) Work in caissons with a compressed air atmosphere, I) Works with explosives, J) Works involving assembly or dismantling of heavy prefabricated components  
	

	The Principal Contractor must ensure that the Construction Phase Plan is reviewed, updated and  revised from time to time
	

	The Principal Contractor must provide any information within their possession of relevance to the Health and Safety File
	

	Where a principal designer leaves the project prior to its conclusion, the Principal Contractor must ensure that the Health and Safety File is appropriately reviewed, updated and revised from time to time and pass the file to the Client on completion of the project
	

	The Principal Contractor must plan, manage and monitor the construction phase and coordinate matters relating to health and safety during the construction phase taking into account the general principles of prevention.

The general principles of prevention are particularly important when:

1) Design, technical or operational aspects are being decided in order to plan the items/stages of work which are to take place simultaneously or in succession,

2) Estimating the duration of the work or work stages
	

	The principle contractor must organise cooperation between contractors, coordinate implementation by contractors of applicable H&S legal requirements, ensure that employees and self-employed workers apply the general principles of prevention in a consistent manner (particularly in relation to Section 7 of this document) and follow the construction phase plan
	

	The Principal Contractor must ensure that a suitable site induction is provided, the site is secure from unauthorised access, the welfare facilities listed in Section 2 are provided throughout the construction phase
	

	The Principal Contractor must liaise with the Principal Designer throughout the construction work, sharing with the PD information relevant to the planning, management and monitoring of the pre-construction phase and the coordination of H&S in that phase
	

	The Principal Contractor must make and maintain arrangements that enable the PC and workers to cooperate effectively in developing, promoting and checking the effectiveness of measures to ensure health, safety and welfare of the workers.

In doing so they shall consult the workers or their representative in good time save where they or their representative has been consulted by their employer

In doing so the PC should ensure that workers or their representatives can inspect or take copies of any information of the PC (or which should have been provided to the PC under the regulations) which relate to health, safety or welfare of the workers at site except where:

1) This is against the interests of national security

2) Disclosure would contravene a prohibition imposed or enacted

3) Relate specifically to an individual (unless consent has been given)

4) The disclosure of which would, for reasons other than its effect on health, safety and welfare at work, cause substantial injury to the undertaking of PC or other party supplying the information

5) The information was obtained by the PC for the purpose of bringing, prosecuting or defending legal proceedings
	


Section 6 – Contractors Responsibilities
This section is applicable to any party undertaking construction activities on-site during the project. This will include the Council’s Operational Services team where they are undertaking such works.
Where the project is delivered completely by an external body or bodies then these duties should be discharged through the Principal Contractor or, where there is only 1 contractor, the contractor.
Name of the Contractor(s) - 
	Contractors Responsibilities
	How this is being discharged/managed

	Ensure client is aware of their duties under the act
	

	Plan, manage and monitor the construction work being undertaken to ensure risks to health and safety are mitigated
	

	Comply with the direction of the Principal Contractor (where applicable) and the construction phase plan
	

	Take account of the general principles of prevention in designs, technical and organisation aspects of the project and the estimation of the duration of the works/work stages  
	

	Draw up (or make arrangements to have drawn up) a Construction Phase Plan which sets out the health and safety arrangements and site rules for the construction project as soon as practicable but at least prior to the construction commencing
	

	Undertake appropriate checks of the staff to ensure that they have are obtaining the necessary skills allocated to the individual
	

	Provide appropriate supervision, instructions and information to ensure health and safety, including:

1) Site inductions

2) Procedures to be followed in the event of serious and imminent danger

3) Information on risk to health and safety identified by risk assessments (under regulation 3 of the Management Regulations)

4) Arising from or informed by other contractors work 
	

	Provide appropriate site security measures to restrict access to the construction site
	

	Ensure the welfare facilities identified in Section 1 of this document (schedule 2 of the regulation) are provided.
	


Section 7 – Construction Site General Requirements 
This section is applicable to all construction sites and where a Contractor or Principal Contractor has been appointed these requirements must be discharged by them. Where the Council is operating as a Principal Contractor or Contractor (in a project with only one contractor) these duties must be discharged by the person leading the works for the Council. 

Name of Contractor Responsible for Overall Site Safety - 
	Requirement
	How this is being discharged/managed

	Ensure safe access to and egress from the construction site and places located on the construction site for any person who has access to the site
	

	Ensure the construction site is made and kept safe
	

	Ensure that sufficient space is required to perform any of the activities to be delivered on the site
	

	Ensure that construction sites are kept in good order and clean in so far as is reasonably practicable
	

	Provide suitable perimeter signage and/or be fenced off  (in so far as is reasonably practicable and in accordance with the level of risk)
	

	Ensure any material with projecting nails (or similar) should not be used in the construction work or be allowed to remain in place
	

	Have regard to the potential for a new or existing structure to collapse or become temporarily unstable  due to the construction works, and where temporary supports are to be used these must be designed to withstand the foreseeable loads imposed and only be used for their designed purposes.
	

	Plan and record the processes to be observed in any demolition prior to commencement.
	

	Explosives must be stored , transported and used safely and securely

Explosive charges may only be used or fired if sufficient and suitable steps have been taken to ensure that no person is exposed to risk of injury from the explosion or projected or flying material caused by the explosion
	

	Undertake all practicable steps to prevent dangers from excavation collapsing, burial, falls into an excavation (of materials, persons or equipment) or wall materials dislodge.

Excavations must be inspected by a competent person at the start of the shift when the works are to be carried out, after any event likely to have affected the strength of the excavation or after material unintentionally falls into an excavation

Where inspections reveal unsatisfactory safety conditions, contractors must:

a) Inform the appropriate person by the end of the shift

b) Prepare a report that includes:

i) Name, address of the person on whose behalf the inspection is carried out

ii) Location of the excavation inspected

iii) Description of the place of construction

iv) Date and time of inspection

v) Matter identified that gives rise to risk

vi) Details of actions taken 

vii) Details of other actions deemed necessary

viii) Name and position of the person making the report

Records must be maintained of the report by the contractor at site until the construction work is completed, 3 months thereafter and copies or extracts 
	

	A cofferdam or caisson must be of suitable design and construction, appropriately equipped to allow escape should water or materials enter it and be properly maintained

A cofferdam or caisson must not be used to carry out construction works unless it and any equipment and or materials which affect its safety have been inspected by a competent person at the start of the shift at which the work is to be carried out in or after any event which may have affected the strength or stability of the cofferdam or caisson and that person is satisfied the works can be carried out safely.

A report and approach identical to that identified in relation to excavations (above) must be followed where the competent persons deems the safety unsatisfactory.
	Not Applicable

	Energy distribution networks must be suitably located, periodically checked and clearly identified.

Overhead power installations should be directed away from the area of risk, power should be isolated and where necessary earthed. Where the above cannot be complied with suitable warning notices must be provided along with either (or and) barriers suitable for excluding work equipment not needed, suspend projections where vehicles need to pass beneath the cables or other measures which provide an equivalent level of safety

Sufficient steps should be undertaken to prevent risks, in so far as is reasonably practicable, relating to underground services.
	

	Prevention of Drowning measures should be put in place to prevent people falling in to bodies of water or other liquids, mitigate the likelihood of a person drowning should they fall, ensure sufficient and suitable rescue equipment is available and maintained. 

Where water based transport is to be used in the construction project, suitable steps are required to ensure the safety of any person traveling including ensuring that vessels are not overcrowded or overloaded
	

	Traffic routes of appropriate size, position and number should be designed to provide appropriate safe movement of pedestrians and vehicles.

These routes must:

1) Allow pedestrian or vehicle use without causing danger to persons near them

2) Doors or gates for pedestrians leading on to traffic routes is sufficiently separated from the route to ensure clear visibility of vehicles or plant approaching and that the gated area is a place of safety

3) There is sufficient separation between vehicles and pedestrians or other means of protection for pedestrians are provided and effective arrangements are used to warn persons liable to be crushed or trapped of approaching vehicles

4) Loading bays must have at least 1 exit for use exclusively by pedestrian 

5) Where it is unsafe for pedestrians to use a gate primarily for the purpose of vehicle, a pedestrian gate must be provided, marked  and be kept clear

6) Indicated by suitable signs, regularly checked and properly maintained

No route shall be driven on unless the route is free from obstruction and permits sufficient clearance
	

	Measures must be employed to prevent the unintended movement of vehicles.

Where risks to any person from movement of a vehicle exist, warning shall be given by the driver or other person directing the vehicle e.g. banksmen 

Vehicles must be driven, operated or towed in a manner that is safe in the circumstances and should not be loaded in a way that prevents safe driving, operating or towing.

Operatives should not be allowed to ride a vehicle other than in a safe place within the vehicle

No person shall remain on any vehicle other than in a safe place within the vehicle that has been adequately maintained during loading or unloading of loose materials

Suitable measures must be employed to prevent vehicles falling into excavations or pits or into water or overrunning the edge of an embankment or earthwork.
	

	Suitable measures must be employed to prevent the risk of injury to a person from fire, explosion,  flooding or any substance likely to cause asphyxiation 
	

	Suitable arrangements must be made and implemented to deal with any foreseeable emergency including procedures for any necessary evacuation of the site or any part thereof.

Account must be taken of:

1) Type of work being undertaken on the site

2) Characteristics and size of site and the number and location of works on site

3) Equipment being used

4) Number of persons likely to be present on site at any one time

5) Physical and chemical properties of materials/substances on, or likely to be on, the site

Emergency procedures shall be made known to each person who might need to follow them and shall be tested at suitable intervals
	

	Where necessary, emergency Routes and exits must be provided in sufficient number to enable people to reach safety quickly in the event of danger. In doing so the items to be taken account of in the preceding section should be considered here.

Routes must be direct, suitably signed, kept clear and free from obstruction and provide emergency lighting (where necessary).
	

	Where necessary, suitable fire detection and firefighting equipment must be provided and located in suitable places. The items to be taken account of in the Emergency Procedures section (above) should be taken of account of here.

Where provided, equipment, alarms and detection systems should be tested at suitable intervals and be properly maintained. 

Non-automated forms of firefighting equipment must be easily accessible and identified by signs

All workers must be instructed in the use of the correct use of firefighting equipment which they may be required to use

Where works pose a particular risk of fire, works should not be carried out unless suitably instructed
	

	Each construction site or approach to a construction needs to have sufficient fresh or purified air.

Where plant is used for this provision, suitable audible or visual warning devices must be included to identify any failure of the plant
	

	Whilst having regard to the purpose that the place is used for, indoor temperatures at a construction site during working hours must be reasonable, 

Whilst having regard to the purpose that the site is used for, an outdoor site must be arranged to provide protection from adverse weather including the use of protective clothing or equipment for the use of any person working there.
	

	Each construction site, approach and traffic route must be provided with suitable and sufficient lighting which should, in so far as is reasonably practicable be from a natural light source.

The colour of any artificial light must not change the perception of any sign or signal provided for health and safety purposes.

Secondary sources of light must be provided where a risk is present from the failure of the primary source of artificial light
	


Section 8 – Definitions 

The following definitions have been copied directly from the Construction (Design and Management) Regulations 2015 and/or, where appropriate, supplemented by text from HSE publication L153. Any reference to these terms in the preceding sections should be considered consistent with the definitions provided hereafter.

These definitions have been included to aid the interpretation of this document by Officers of the Council. 

“Client” – means any person for whom a project is carried out
“Construction Phase” - means the period of time beginning when construction work in a project starts and ending when construction work in that project is completed

“Construction Phase Plan” - means a plan drawn up under regulations 12 or 15. This document must set out the arrangements for securing health and safety during the period construction work is carried out. These arrangements include site rules and any specific measures put in place where work involves one or more of the risks listed in Schedule 3 of the CDM Regulations 2015.
“Construction Site” - includes any place where construction work is being carried out or to which the workers have access, but does not include a workplace within the site which is set aside for purposes other than construction work.

“Construction Work” - means the carrying out of any building, civil engineering or engineering construction work and includes—

(a) The construction, alteration, conversion, fitting out, commissioning, renovation, repair, upkeep, redecoration or other maintenance (including cleaning which involves the use of water or an abrasive at high pressure, or the use of corrosive or toxic substances), decommissioning, demolition or dismantling of a structure;

(b) The preparation for an intended structure, including site clearance, exploration, investigation (but not site survey) and excavation (but not pre-construction archaeological investigations), and the clearance or preparation of the site or structure for use or occupation at its conclusion;

(c) The assembly on site of prefabricated elements to form a structure or the disassembly on site of the prefabricated elements which, immediately before such disassembly, formed a structure;

(d) The removal of a structure, or of any product or waste resulting from demolition or dismantling of a structure, or from disassembly of prefabricated elements which immediately before such disassembly formed such a structure;

(e) The installation, commissioning, maintenance, repair or removal of mechanical, electrical, gas, compressed air, hydraulic, telecommunications, computer or similar services which are normally fixed within or to a structure, but does not include the exploration for, or extraction of, mineral resources, or preparatory activities carried out at a place where such exploration or extraction is carried out;
“Contractor” - means any person (including a non-domestic client) who, in the course or furtherance of a business, carries out, manages or controls construction work

“Design” - includes drawings, design details, specifications and bills of quantities (including specification of articles or substances) relating to a structure, and calculations prepared for the purpose of a design

“Designer” - means any person (including a client, contractor or other person referred to in these

Regulations) who in the course or furtherance of a business—

(a) prepares or modifies a design; or

(b) arranges for, or instructs, any person under their control to do so,

relating to a structure, or to a product or mechanical or electrical system intended for a particular structure, and a person is deemed to prepare a design where a design is prepared by a person under their control

“Health & Safety File” - means a file prepared under regulation 12(5). The Health and Safety file must contain relevant information about the project which should be taken into account when any construction work is carried out on the building after the current project has finished. Information included should only be that which is needed to plan and carry out future work safely and without risks to health. 

“Pre-Construction Information” means information in the client’s possession or which is reasonably obtainable by or on behalf of the client, which is relevant to the construction work and is of an appropriate level of detail and proportionate to the risks involved, including—

(a) information about—

(i) the project;

(ii) planning and management of the project;

(iii) health and safety hazards, including design and construction hazards and how they will be addressed; and

(b) Information in any existing health and safety file;

“Principal Contractor” - A principal contractor is the organisation or person that coordinates the work of the construction phase of a project involving more than one contractor, so it is carried out in a way that secures health and safety. They are appointed by the client and must possess the skills, knowledge, and experience, and (if an organisation) the organisational capability to carry out their role effectively given the scale and complexity of the project and the nature of the health and safety risks involved. If a client fails to appoint either a principal designer or a principal contractor, the client must carry out their duties 

“Principal Designer” - principal designer is the designer as defined in regulation 2(1)) with control over the pre-construction phase of the project. This is the very earliest stage of a project from concept design through to planning the delivery of the construction work. If a client fails to appoint either a principal designer or a principal contractor, the client must carry out their duties 

